
SAMPLE EDITORIAL BOARD REQUEST LETTER

(Agency Letterhead)
TO:

[Name], Editor, Newspaper
FROM:
[Your name, Agency]
RE:

Editorial Board Meeting Request
DATE:

[Today’s date]


The [name of Agency] will be conducting a high visibility enforcement (HVE) campaign directed at [impaired drivers] during [time/holiday/event period].  We will be joined by the neighboring jurisdictions of [names].  I am pleased to invite members of your editorial board to a meeting on [date] to discuss this upcoming campaign. [Name(s), title(s)] from [agency name(s)] will also be at the meeting to discuss their participation and answer questions.


While nationally much has been accomplished in the past several years to address the problem of impaired driving, it remains a serious threat to the safety of our community.  In 2009, 10,839 people died in crashes involving a driver or motorcycle operator above the “legal limit” of .08 BAC (blood alcohol concentration), with many of those fatalities being young adults, ages 21-24.  In [State, county, community]  impaired driving continues to be a problem among our young people as well.  

Last year, [number of crashes, deaths, injuries] involved drinking drivers in [State, county, community].  To combat this continuing problem, the [law enforcement agency] will focus on impaired drivers during [time period] with increased enforcement involving [sobriety checkpoints and/or saturation patrols].  Our agency is joining forces with other agencies in the area to aggressively seek out impaired drivers during this period of high visibility enforcement, and will arrest anyone found to be driving while impaired. 

We hope that members of the [name of paper] Editorial Board will meet with us to discuss our upcoming HVE campaign.  Coverage of our plans would go a long way in informing the community of the dangers of drinking and driving, and the consequences if they violate the law and are arrested. 


I have attached information regarding impaired driving in [State/County/town], providing background on the seriousness of the problem in [State/county/town] and a brief overview of our upcoming high visibility enforcement campaign.
As several jurisdictions are participating in the crackdown, we have scheduled [date/time] to meet, at [location--specific address].  Light refreshments will be available.  

On behalf of all participants in this important public safety campaign, I hope that members of your editorial board will be available to participate.  Should you have any questions, I may be reached at [telephone number] or by email at [email address].

Sincerely,

[Name, Title]

